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Topic: Education & Technology & Significance of National Archives & Historical Records

his is the third meeting of the Central Advisory Board B A S
l of Education since India attained her Independence. b S AN vy

It is now *° necessary in the light of experience we | SR Jﬁ“‘ir
have gained in the last three years to consider carefully %/A '\‘g"‘f-c-.‘m L
and dispassionately our * hopes and plans for the education . .
of free India in the coming years. It was but natural that \’L"ﬂ""‘"’{"“:\—'—“‘- '
after the *° attainment of freedom we should have 54 @2 » 0/ ° Lo 0>~ v
considered ambitious programmes for the expansion of our T e G
national education. This was necessary as * education is *:._\tm./w—\___\gﬂ_/\l‘ i

one of the most important of our nation building activities. \ - N N
We had also to make special efforts to '® wipe out the Lot el ‘}14'*91‘\.5'3-3

deficiency in education created by overa hundred yearsof \ - n___~3 '
foreign rule. It was in this spirit ' that the Ministry of \\ s B Sy \5':1“
Education prepared a programme of work for the next ten /LJT_“\.L"\\:';—-\I}E_
years. It was obvious that we '* had to build ocur Vrul X iy
ﬁuﬂ‘catm;ml structure from its very basis and improve it -%,;ﬁ R e I ¥ )
oth qualitatively and quantitatively. The numberof'“our » e -

literates was and is lamentably low. Even the literacy that ;*%lﬁ_‘qﬂlxﬂ

is imparted is not of the highest quality. In '® view of the W“\:u'\'\me/r”‘\/o‘a e
demand for an all-round expansion and improvement, it R
became necessary to fix an order of priorities, >® so that Au-_u“fugf"lgf,)‘f

our limited resources were not frittered away in attempting § 2> < ¢
too many things simultaneously. You will rememberthatigt ?-\J\’\/m}ﬁ\“\u(/

=° was with this object in view that the Ministry of W4 N IR IRE- \\\
. . ryof .\ AP A S k" I et
Education, with your general support, proposed that our .\;’ e b s

immediate objectives *° should be four, namely, one the f“\,‘—" '''' > S T L

provision of basic education on a universal. free and T - ~ b
compulsory basis for all our ** school-going children, two, ‘Jn_\.:.l_w"“ﬁ_\ """"

the provision of adult education in order to wi out the .= o ’L"l'" e
colossal illiteracy of our masses; *® three impp::wemeni g Hkﬁ*ﬁﬁhn#
and expansion of technical education in order to solve the “1\5’&_.._’%/.\31\._&(]1
problem of manpower for industrial and téchnical *» L “T “A -
development; and four, the reorganisation and improvement B e i

ufunivcrsity education froma national i i g I‘g—.\
pﬂll’ll‘, Df'\flﬂw, R e ‘_‘..:,p g - e
TI P t-.!.", r [ | '[:':“ ] | I that - .....B. = .@_....",/?..ér

it would take 40 years to implement a scheme of basic ‘:\““’—\{k’h‘““‘h‘w)
education and cost the nation ™° a sum of Rs. 8,000 crore

at the rate of about Rs.200 crore a year. You wil] ¥ ~ = wh"'#""“‘l""—lA'-‘H_ﬂ’

remember that after the attainment of Inde endence f o g
all felt that the period was too long and exig':.-ncies uf:ﬁ H”f\.._,l-'?'\z_;‘m}//

" national economy demanded a reduction in the cost. “’,‘-ﬂﬂﬁ".;/"“/mu“"\k,'

We realised >
ity fﬂl:at lack of finance was not the only obstacle >_:-+—-'%‘(

You considered these reports last years and
approved of the recommendations. | agr}éc wit]:1 yogﬁ: ::-:Ei
and feel that “** in the light of the modifications suggested
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we may prepare our pro

. ram 1
el LI e s o A2 .
the one h::nd a.:ld tﬁ:m“‘?““}' facilities and services on gﬂ_-'fs-n':.’iln. oSl B o

: people on the other, . a .
8 voluntary basis the ffortsof he St To raprone o =778+ e 283y

standards of technical o education, the programme that .\-—-—'H“l"‘\,.li; \4.]__7."*{:1'

we had envisaged was the establishment of four higher &
L Y

technological institutes in addition to : o 3
s ons Wil the strengthening ¥ = dup. il e .3, A d N Y b
of existing institutions. Considerations of f'magr::edidgnnl LL’ b

permit us to start with all the four, but we thought that 5 at o i A drn i Ay

least a beginning should be made. The East i - ¢ ot B,
Technological Institute near Calcutta x:is lask:::‘ inH'If::J HH-'MHWHHL’

though even ** waiting for the construction of all the Wsr"*“—""“u\“'"}‘-;""
necessary buildin

gs. The scheme is in progress and | Ny

thul the next 380 lﬂldﬂmil: year will Sﬂftﬂeﬁm bda‘:’:?f -:ﬁ.ﬁ}:..'.)... .......iJ.:\w\.m.:{j.;....
ta:a:hers and students working in this Institute. W*,rm\. A 3'—1'
Snlnqltupenpsly. it has been our aim*® o strengthen the i, g i
existing institutions by improving their quality and increasing “-'F"?"J_\T’*H\;A:' -'“‘1'52" -----
their capacity. In the field of university education, “° the 2.0 X)) LA
g;:;hgn Unl:?ers;lg E"._ducatinn Commission under the ™5 42 ,1«1- 7 >

airmanship of Professor Radhakrislianan was asked to . 2™\ .\ e G
submit its reportwithin ningmonths, > You will b gladtq N Phyipionns S o
know that it has already done so. The Report is before you ﬂﬂk\;uzﬁh\ﬂnf*];
and one of * the main functions of this meeting of the m_y b : N
Board will be to consider the recommendations of the — 3 > JL""?_"'r""/\l." '{2

Commission. | have *” even at the risk of some repetiti g {'"'
. : petition .o \>2 .\ L e el ol
recapitulated these points, so that we may be in a position L AT -\ )

tojuldge “* where we are. You will appreciate that so far ""‘“:?'4*1 u-‘\ s’
as planning is concemed, the Ministry is ready with its \~ — \I
programme ™ in all the four fields memiuned};:y me. 17777 sl S s i s AR D

- would, therefore. like to draw your attention to the obstacle _— (- >
which 7 stands in the way of their immediate e ﬂﬂ-l\h‘ﬁ

implementation. You will remember that in 1947 the "M’?&““"‘J"—"V’
problem of refugees ™ from Western Pakistan absorbed » g

allmnst all the energy and a major portion of the financesof =" Rguz™ MR )uﬂ‘J—bLk‘
the nation. There was, ™ therefore, no hope of adequate .\~ £ R 5 ~7.~ “q,
funds being available for educational expansion i?\ the \ . v At e Y

iBlm'Ilediﬂil_E fult:;? ggt in spite of these ™ difficulties. the hm&"})“—-‘?‘u'\;ﬁl—“ﬂl :
udget for -99 saw an increase in provision for i .
education. During ** 1998-99_our scheme for educational - A29823 L'LEA—-”# """ £

reconstruction reached a suitable stage for implementation. .- o~ - Zecion
It was my hope that the ™ 1999-2000 budget would enable ""‘5"“'5""“""'1‘?'2? AR el

us to make a beginning with the programme for the same m\-a.jr}"-“x"“‘-“h“*—-
“ﬂwlh‘-.'.l!
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Wc areh?\eeting after a year to discuss our common r/’:'-,k:"r':_,/ """\""‘Mf‘-‘-’l
problems. As you are aware, the Indian = e e :
Historical Records Commission " deals with all #:'-{:V’ el }f-.‘—\v’f\.

kinds of historical records. The scope of our deliberations AT ...V ASL s k.
is therefore, wide and extensive. It will, however, “beof "/ -'LL" L Avweml

advantage to confine ourselves to matters of first concern, .r"h""";xfé/-?;r"_\v *‘-—.‘f—}:
and | am sure you will agree that these * relate 10 questions .o . ~ “— -
affecting the National Archives. In all countries the National = ses f"}ﬂ'g')d‘p"'

Archives are the treasure-houses of their historical * ﬂ""“‘-}—{."f'l—t\r"_ﬂ”q‘
wealth, and we in India can justly take pride for the extent - T \ “
and magpnitude of our richness in this field. ' Qur National *f;-c’&‘“""‘js'"""f'

Archives contain a vast collection of records, but systematic 4 ~.1£72, » "
series begin from 1672. Some of the '*° latest records are "~ g7 xe2Z7

as late as 1999. They, therefore, tell the story of nearly .z:.:.ii‘.'?.t.u..L}[-..af._'f‘.,?:;m. ‘i~
300 years of '*° a most interesting and momentous period

— f o — u i @
n?l:di]:;s history. If what remains of the scattered records B lwn‘r‘r”"kh
of the Moghul period '* are added to these collections,we 2 "> -\, oV ¢
can say that our records go back to the 15th century. R S

_ D Bt S | ey 74 N

.........
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Note: Check how strong your vocabulary is by going

through the list below and tell us how many words you
already know along with their meanings.

(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words Iearned.@

QF
ng
Page 1: Legal/General Words: (0’\\%
@Q
1. Advnsor‘y (adjective) giving 933’ serving as advice
TGP \3@

N
&

2.Attained: (verb) (pq(§r\ tense) achieved or
accomplished UTH ﬁb‘@

3.Gained: (verb) gpas‘r tense) obtained or acquired
urg fopar @\\’

Q
4, Dlspasswnately (adverb) without emotion or bias

fersaeT & ]

5.A1'Tammerrr (noun) the action of achieving or
accomplishing TTfd

6.Ambitious: (adjective) having great plans or goals
Hecarepiall

7.Expansion: (noun) the action of becoming larger or
more extensive TIEAR



8.Wipe out: (phrasal verb) to eliminate or remove
completely TATT Hl

9.Deficiency: (noun) a lack or shortage &I
10.Spirit: It was in this spirit: (noun phrase) with
this intention or attitude &I Hrg=T &

11.Qualitatively: (adverb) in terms of quality
IUTTcHAD ¥T H

&
12.Quantitatively: (adverb) in terms Q@# quantity
ATHCHD T (0\
13.Literate: (adjective) able to rg&d and write A&
14.Lamentably: (adverb) \e, unfor"runa'rely or

regrettably Wesieds U 11@

15.Literacy: (noun) TI'L) Clbl|l'|'y to read and write

USRS @é\
16.Imparted: (vgdéﬁ) (past tense) given or provided
et ferar §

17.Priorities: (noun) (plural) things that are
regar@d as more important TTAfABRATT

18.Fr'|'r'rer'ed away: (phrasal verb) (past tense)
wasted gradually e foram

19.Simultaneously: (adverb) at the same time dTY-
ary

20.Immediate objectives: (noun phrase) short-term
goals dcehlel 327



21.Universal: (adjective) applicable to all @i H®
22.Colossal: (adjective) extremely large amer

23.Illiteracy: (noun) inability to read and write
[GREEG]

24.Masses: (noun) (plural) the ordinary people
STTATAY

25.Expansion: (noun) the action of becon@ larger
aEAR s

\Qz

26.Post-War: (adjective) after the g&ar' e

27.Exigencies: (noun) (plural) «nﬁir'gen'r needs or
demands 3TTARIHATT &

\}

28.Lack of: (phrase) abse@s\% or shortage of 3THId

&°
c§\0

Let us make an analysis of the passage for
better transcription:

«
&\g’o
RN

Capitalized Words and the Reason for their
Capitalization

1.Central Advisory Board - Proper noun (official
government body name)

2.Education - Part of proper noun "Central Advisory
Board of Education”

3.India - Proper noun (country name)



4.Ministry of Education - Proper noun (official
government department name)

5.Post-War Development Plan - Proper noun (specific
government plan/policy name)

Accuracy Mantra: Beginning of
Sentences: According to  English
capitalization rules, the very fir:sf word of
every senfence must be | capitalized,
irrespective of whether it's a common noun,
pronoun, article, or Ward\y other part of
speech. This is a u(gix)érsal rule that applies
to all sentence \Iaeéinnings in formal writing.
The following bold words are common
sentence Ws'r&r"rer's. You may use them as
cues, Igu'r it is not commonly that a sentence
must begin with only these words. They are
simply high-frequency sentence starters

often seen in writing.

1.This - Often begins a sentence (always capitalized).



2.It - Commonly begins a sentence (appears multiple
times).

3.We - Frequently begins a sentence (appears multiple
times).

4.The - Often used as the first word of a sentence

(appears multiple times).
N

X
5.You - Commonly begins a sentence (cxppegg&?Q multiple
times). %@
B
&
Currency/Monetary Units: &

@
1.Rs. - Abbreviation for Rupeg&?currancy designation)

N
A

Punctuation and the Reason for their
application: ©®

Accuracy Note: First focus on the accuracy
of words. After that, check grammar—
especially capitalization and commas. If you
notice an error, correct it; if not, leave it.
Minor grammar slips will not affect your

final accuracy much.



Periods (.)
"...national education." - Marks the end of a
complete sentence

"...building activities." - Terminates a declarative

statement

"...next ten vyears." - Concludes a sentence

providing specific information &
Purpose: Periods indicate the end of compl d%@
thoughts/sentences in formal writing. v@”

&

Commas (,) ®

@
. Af‘rer' introductory wordsg@'\rases
« "...our immediate ogﬁ%chves should be four'

namely one the prg@nsuon of basic education..
« Comma af‘reg;_? "four" and after ' 'namely" to set
off the |@&\roduc‘rory word

\QK\
. Separa;\k?hg numbered items in a list:
. b&suc educcmon on a universal, free, and
compulsory basis. ..
« Commas separate the three adjectives:
"universal," "free," and "compulsory"
- "...children, two, the provision of adult
education. .."



« Comma after “children" before the numbered
item "two"

"...masses; three, improvement and expansion..."
« Comma after "three" in the numbered sequence
"...development; and four, the reorganisation and

improvement. ..
« Comma after "four" continuing the num@ered list

Purpose: Commas separate clauses, ||st<§> |’rems and

: : &
provide pauses for clarity. >
Q
ag;é’J
. A
Semicolons (;) &
\
...simultaneously:  You Swill  remember..." -

Connects two related ngcf%penden‘r clauses

..away in a‘rgé’mphng too many things
s:mul'raneously @&ou will remember..." - Links
closely r'ela‘reod‘ sentences

\QK\

Purpose: Segﬁcolons join related independent clauses
that co@@?’ stand as separate sentences but are
‘rhema‘rlcal ly connected.

Note: Independent Clause: An independent clause is a
group of words that has a subject and a verb and
expresses a complete thought. It can stand alone as
a sentence.

Examples:



 She writes every morning.
* The sun is shining.
* We went to the market.

Each of these has a subject + verb and makes sense on
its own.

Colons (:) @@

&
« " ..our immediate objectives shog{d@ be four,
o
" Introduces a
S

o : S
detailed list or explanation .%«‘g’

+ "Rs. 200 crore at the rafe of about Rs. 200
crore a year:" - In’rrod@% elaborating information
R

namely: one the provision...

Q
Purpose: Colons in‘rrg@ce lists, explanations, or
. . .%
elaborating details ‘rl}g@follow.
\0\\’

D

6&“}6\ AV Kushwaha,
Krishna Shorthand Institute through

Online Telegram Class via 7355504435



(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

Page 2: Leqgal/General Words:

LGOI  (noun)  (plural) cho@es or
alterations made to something HQIT%J?—Q\@%

2 o 0g (verb) to add to sg;he‘rhmg in order
to complete or enhance it CB‘cﬁfaﬂ?lT

3(adJecT|ve) dO(,\lé wullmgly without being
forced EIf<od Q@’é\

4(verb) @ﬁlst tense) imagined or planned
for the fu'rur'e @EFFCIH forar

5. (noun) the start or commencement of
somethmg TR

\f\(b'\\v

Accuracy Note: Always remember that there are
two “nn” in this word. Many student commit
error of this word often while transcribing a
dictated passage.

6.(noun phrase) the yearly period

during which students attend school or university

A&TTOTh ay



7 .S CGECITH Hll(adverb) at the same time dTYU-
a1

B.M (adjective) pleased or happy Ude<

9. (noun) the action of repeating
some‘rhing geRIg i

10  (verb) to summarize or re\/lew the

main points TRIA AT @
§°

\Q;
11.[0/3:ldl2: (noun) a barrier or hmdgshnce aTaT
12 ot :: (noun) the p@@cess of putting a

plan or decision into effect @Mlo—qqd

AbsorbedHEN (7)) (g@%‘r tense) took up or
consumed complefelxcs-?mﬂﬁ?—r feram

\L\\%

Let us make an analy5|s of the passage for

better transcription:
66\
‘&

Capitalized Words and the Reason for their
Capitalization
Proper Nouns (Names of specific places,
organizations, institutions, etc.):
1.State - Proper noun referring to the
government/political entity



2.Eastern Higher Technological Institute - Proper
noun (specific institution name)

3.Calcutta - Proper noun (city name)

4.Indian University Education Commission - Proper
houn (official commission name)

5.Professor Radhakrishnan - Proper noun (person's

name and title) R

6.Chairmanship - Part of proper noun wlf@ﬁQr'efer'r'mg
to specific position rgo\
7.Western Pakistan - Prope¢g§° noun (specific
geographical/political r‘eglon) @
8.Budget - Proper noun wgqén referring to specific
government budget C}\Q\\&
r\é\&

Accuracy Mantra: Beginning of Sentences:
According to English capitalization rules, the
very first word of every sentence must be
capitaliied, irrespective of whether it's a
common noun, pronoun, article, or any other
part of speech. This is a universal rule that
applies to all sentence beginnings in formal
writing. The following bold words are



common sentence starters. You may use
them as cues, but it is not commonly that a
sentence must begin with only these words.
They are simply high-frequency sentence
starters often seen in writing.

1.State - First word of sentence "State ma&@\’rend "
2.To - Flr's‘r word of sentence "To \éﬁnpr‘ove our
standards... Qv@”\
3.The - First word of multiple sen&nces
4.Considerations - First word @@ sen’rence
5.Simultaneously - First wg@@ of sentence

6.You - First word of m@ﬁlple sentences

7.I - First word of ién‘rences (personal pronoun always

capitalized) v\@g’
8.It - First wngd of sentence "It was my hope..."

9. Dur'mg tf‘& rst word of sentence
&

Personal Pronouns:

1.T - Personal pronoun (always capitalized in English
regardless of position)

Abbreviations/References:

1.Rs. - Currency abbreviation (Rupees)



Punctuation and the Reason for

application:

Accuracy Note: First focus on the accuracy of words. After
that, check grammar—especially capitalization and commas.
If you notice an error, correct it; if not, leave it. Minor
grammar slips will not affect your final accuracy much

their

\%Q’
1. COMMAS (,) - Used to separate things
When to use: °

A\?}
* Between parts of a sen‘rem;% "We made plans, so
the government can helg\&é\\
« After starting word\sc" "To improve education, we
made a program” &
- Around exfr'qﬁ?‘tfor'mahon "The college, which is in
Calcutta, %p%ned last year"

. 2. SEMICOLONS (:) - Connect two complete
senfénces

When to use:

 Join related sentences: "The plan is working; we are
very happy with results"

 Instead of period when sentences are connected:
"Students are studying; teachers are teaching"



3. COLONS (:) - Introduce something

When to use:
- Before explanations: "We had a problem: not enough
money for schools"
« Before lists: "We need three things: books,
teachers, and buildings"

Q
4. COMPOUND WORDS - Two words Jomed together
ANS
With hyphens (-): K

* co-operation = working ‘roge‘rhggr
* 1998-99 = years from 199§,\\% 1999

« school-going = children wzﬂo go to school
CO
Without hyphens (on\e\.@or'd):
* programme = (@l@ﬁ) or schedule

* meanwhile. @%‘f the same time

&
Quick Memory Tips:

« Comma = small pause (take a breath while reading)
 Semicolon = bigger pause (almost like a period)

* Colon = "here comes the explanation”

* Hyphen = joins two words to make one meaning

AV Kushwaha,

gram Class via 7355504435



Note: Check how strong your vocabulary is by going

through the list below and tell us how many words you
already know along with their meanings.

(Increase your vocabulary:

Learn New and Important Words of the Matter)

Keep revising all new words learned. &

X
&

&>

Page 3: Legal/General Words: ’\\Q’
1.Common problem: (noun ph@se a shared

difficulty or issue ATHATT Fm?ﬁf

2.Historical Records: (n%tgfh phrase) documented
accounts of past events e ferE

3.Scope of: (noun @rase) the range or extent of
something &7 QZB?{T

4, Dellberatlons (noun) (plural) careful discussions or

conmde@q‘nons - faarel

Accuracy Mantra: Don't confuse with similar sound

words. Try to understand the difference in
following words:

5.Wide vs. vide: (adjective vs. verb)

broad/extensive vs. to see EIIGPH FAIH GG

* Wide: (adjective) having great extent cJ7gs



- Vide: (verb) (Latin) see or refer to 3@
6.Extensive: (adjective) covering a large area or

scope Ta&qd

7.Confine: (verb) to restrict or limit TAT I

Accuracy Mantra: Don’t confuse with similar sound
words. Try to understand the difference in

M . QQ\
following words: y &
8.Affecting: (verb) (present participle) influencing
er
or impacting THIfAT T s

/\{‘g/D
Effecting: Effecting means causing something to

happen or bringing about a result.
¥

Examples: %@\Q
&

 The new policy is effecting positive changes. —

N

: S
causing changes.
<
Q)

+ The doctor is effecting a cure. — bringing about a

‘\()\7
cure.
&

It is different from affecting (which means influencing).

9.Archives: (noun) (plural) collections of historical

documents 3ITFEHR

10.Treasure-house: (noun) a place containing
valuable things GSITAT T

11.Magnitude: (noun) great size or extent TRAHTUT



12.Richness: (noun) the quality of being abundant or
valuable Tagdr

13.Systematic series: (noun phrase) organized

sequence of things cTaTEId HW@ell
14.Latest: (adjective) most recent ddlddd

15.Momentous: (adjective) of great |mpor't(ance or

significance FATAQUT @3

&
16.Exact: (adjective) precise or accugafe Ik

17.Indexing: (noun) creating aqgo“or'ganlzed list or

@
catalogue 3TcIhHTOTERT EI?—H?—IT &

18.Cataloguing:  (noun) Q%ys'remcmc listing and
organizing T TATAT

’b
\(\Q

19.Assembled: (ve?'\\b) (past participle) gathered

together G?F@ﬁ fera

20. Au'rhen'ncu'ry (noun) the quality of being genuine
or recgb*trmfﬁmw—crr

21. Adequafe (adjective) sufficient or satisfactory
DI}

22.Contemporary historians: (noun phrase) historians
of the present time THBIT SATTHBR

23.Hardly: (adverb) scarcely or barely #i%&%d &

O/




24.Ever: (adverb) at any time &HT 1

25.Succeeding generations: (noun phrase) future

generations 37Ta drell difgar
26.Reconstructed: (verb) (past participle) rebuilt or

recreated Jefdldd

Accuracy Mantra: Don’t confuse with similar sound
words as often students get confurfea due to
almost  similar  outlines and transcribe it
incorrectly. Try to understand the difference in
following words: @g)

R\

27.Exist vs. Exit: (verb vs. noun/verb) to be
present vs. to leave JI&dcd #H AT FATH [Abelal
>

« Exist: (ver'b)\ t; be present or have being
e 7 g
* Exit: (noun/verb) a way out or to leave
ﬁagw/@war
Let us make an analysis of the passage for
better transcription:

Analysis of Capitalized Words and Reasons

for Capitalization
Proper Nouns (Names of specific places,
organizations, institutions, etc.):



1.India - Proper noun (country name)

2.Indian Historical Records Commission - Proper noun
(official organization name)

3.National Archives - Proper noun (specific institution
hame)

4.0ur National Archives - Proper noun referring to

India's specific archives &
5.Asia - Proper noun (continent name) Q§>®

6.Moghul - Proper noun (hlSTOf‘lCCll <oﬁeync(s‘ry/per'uod
name) g@

7.European  States - Pr'qp%r noun (specific
geographical/political en’rltfés)

8.State - Proper noun vgcﬁ\en referring to government

entities %@Q’
@

Accuracy qutra. Beginning of Sentences:
According to English capitalization rules, the
very flr‘ST word of every sentence must be
capﬂ‘allzed irrespective of whether it's a
common noun, pronoun, article, or any other
part of speech. This is a universal rule that
applies to all sentence beginnings in formal
writing. The following bold words are



common sentence starters. You may use
them as cues, but it is not commonly that a
sentence must begin with only these words.
They are simply high-frequency sentence
starters often seen in writing.

1.We - First word of opening sentencex*We are
meeting after a year..."

2.As - First word of sentence "As yoqy’ér'e aware..

3.The - First word of multiple sen&nces

4.It - First word of sentence, @.T will, however, be of

Q

N
advantage..." %6

5.Archives - First wor'dcﬁ\f sentence "Archives are the
treasure-houses.. 1\‘)@

6.0ur - Flr's‘r woer* of sentence "Our National Archives
contain... 0&9@

7.Some - @rs‘r word of sentence "Some of the latest
recagt@s "

8.They - First word of sentence "They, therefore, tell
the story..."

9.If - First word of sentence "If what remains of the
scattered records..."

10.There - First word of sentence "There are not

many countries..."



11.From - First word of sentence "From the point of
view..."

12.T - First word of multiple sentences (also always
capitalized as personal pronoun)

13.Such - First word of sentence "Such records are
the basis..."

14.When - First word of sentence "When We, read of
the past..." \Q}Q}@

15.Contemporary -  First wor'd of\\of sentence
"Contemporary historians har'dIy @&?er' leave...

16.If - First word of con@ﬁ’uonal sentence "If,
however, complete r'ecor'dg\%\}'

17.We - First word of s@?ence "We know that during
the Moghul per'uod\L "°

18.During - FIF‘ST word of sentence "During the 19th

century... (&

Personal Pr@ﬁouns

1.T - (ﬁersonal pronoun (always capitalized in English
regardless of position in sentence)

Punctuation and the Reason

for their application:



1. COMMAS (,) - Used to separate things

Easy Examples:

* "We are meeting after a year to discuss our
common problems, as you are aware..."

« Comma separates two parts of a sentence

« "It will, however, be of advantage... N
&

« Commas around "however" becausq§n’r s extra
information %’\\Q’
* "Archives are the Tr'easur'ewﬁouses of their

historical wealth, and we in Indla
F
« Comma before ancquﬂ\ o join two complete

thoughts %\@\@
* "Some of the Ia’resl'\ records are as late as 1999,
They, Therefor'@% 'rell the story..

« Comma s@para‘res different ideas

‘(0

2. PERIOPS (.) - End complete thoughts

FS
Easy Examples:
* "We are meeting after a year to discuss our
common problems."
* "Archives are the treasure-houses of their
historical wealth."



* "There are not many countries which can claim
records which go so far back."

3. COMPOUND WORDS - Two words joined together

With hyphens (-):
* "freasure-houses” = places where treasures are
kept (@Q@
* "19th century" = the 1800s time periodss®
&

4. COLONS (:) - Introduce explanatlons

i
&’Zf
&

\\\0

Easy Example:

* "From the point of weyg@ “of quantity also ours is
one of the biggest (b«;ﬁﬁlechons not only in Asia,
but in the worl \L\\%@

 The colon @?roduces the explanation of "biggest

collec’ngﬁs"

‘@

5. SEMIQOLONS (:) - Connect related sentences

S
Easy Example:
 "Our records go back to the 15th century; there
are not many countries which can claim records
which go so far back."
« Semicolon connects two related facts about
historical records
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