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Court Skill Test Based Dictations: It covers all skill tests
conducted by any Court (Supreme Court, High Court, District

Courts, Tribunals, Law Firms) including SSC etc.

‘ S “‘_'.\_w = o W
f i Yansfers characterised as in public interest are founded, %
sourced, and rooted in administrative exigencies and T WF"' K—‘ r{’t‘ LF\V" b5
nothing clse. Effecting or transferming® employces at their ¢ £ 71 == 2.0 % 0. ‘-Q-b:‘-"
behest is equally important but exercise of that power and | T (_l’"' N
discretion is to subscrve a different cause® or a value, which is ~+ Lb‘—;\i 1 \\“"-‘?-H

distinct from transfer in public interest. It is necessary todraw a L_p(-.-\f:-\ Lo LT 44 O vl j \/‘n

clear distinction between* these two, as their purpose, procedure, m i
and consequence arc distinct. This distinction is in fact recognised '/‘b"\ "'"(n ke i
and incorporated in the Rules.® Ifa government employee holdmg e kl__—[m"'i 10 & \'s-..‘:-'-'
a particular post is transferred on public interest, he carries with #__#c _.? E 1 o
him his existing'® status including seniority to the transferred 77" S . B ¥
post. However, if an officer is transferred at his own request, Q‘_L_ b ey t=P: &.f\ /J\\
such a transferred'®® employee will have to be accommodated '—' ~—t L\v\ o d i,
in the transferred post, subject to the claims and status of the Eeasmibe
other employces'*® al the transferred place, as their interests LQ\L j\a.:'hi-d LN \‘\..a
cannot be varied without there being any public interest in the g
transfer.'® Subject to specific provision of the Rules govermning L e P‘k—l\b ’{ ~Aaunraclo
the services, such transferees are generally placed at the bottom, PR, ANV >I;:\V LR
below the junior-most'® employee in the category in the new e o~ D ) _,5-
cadre or department. The rationale hiére is to avoid heartbum of P =
existing employees here “\7—:f —':5!—‘-\-*# }—d\j
In service jurisprudence, the gemra] rule is that if a L s,___l.u S f\\h
govemment servant holding a particular post is transferred to the
same?®’ post in the same cadre, the transfer will not wipe out his ~%..%- 3 ool IR L‘? ”/\ Y S St 9
length of service in the post till the** date of transfer and the
period of service in the post before his transfer hasto be taken™ 7, g | _3;_ -\-,4-""““'1&\\
into consideration in computing the seninrit_',r in the transferred
post. But where a government servant is so transferred on®* his. 8\\_.;'13[;—" ety k\c’
own request, the transferred employee will have to forego his | o — - 7, .0 1._ o L &
scniority till the date of transfer, and will be’™ placed at the bottom £NR L
below the junior most employee in the category in the new cadre "SAJ_ o ""a_74 l E‘-& Foo. %
or department. This is because®™® a governiment servant getting w_\\( _é"“ IRy et o

transferred to another unit or department for his personal ~ —=
considerations, cannot be permitted to disturb®® the seniority of 1"‘* et “fh._‘lg

..............

the employees in the department to which he is transferred, by >~ L 1,_”&‘\,,—\

claiming that his service in the’® department from which he has (\m‘---f N

been transferred, should be taken into account. This is also ‘t,\'“ﬂ_-“f"‘\ k. )‘Z m‘

because a person appointed to™ a particular post in a cadre, .%o .7, L,.,v_ - «-,ffa

should know the strength of the cadre and prospects of promotion J)—= 'E‘.- N\

as such there.*® atr)
In the order impugned before us, the High Court has fallen .oz, L(. —"\ ‘\J‘\qf ; O/

into an error by blurring the distinction between the'™ two N\ \o

functions and treating transfer made at the request of the officer ~-1‘1' o ‘ = \"‘

on medical grounds as equivalent to transfer in**® public i interest. 27 *\k'\.'z 5 '1 %\ 7(‘:’ :
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i B [=] S
Keeping the distinction is essential since origin and the "E:L(L'N;:“ _m#.:':\;-...h.—:"_p..
consequences thal follow are distinct. We will now refer*® 1o :)ue}-u ﬂil‘-‘—-.‘-_,.{*L':fAf

the precedents cited by the Tribunal and the High Court. The ~ T T
High Court referred to its own decision. “® Having examined Mmf;ﬂh"‘{ R R _z-"ﬂ

the said decision, we are of the opinion that it does not lay ..]5—-_,2' -(L;r.bmmrﬁ.;{:_},_
down the correct principle. In fact,*® the applicable Rule is ~ ﬂ}—'—' —
not onalysed and the decision is based on the facts and . & y . ex ,,.'.\cy,,....m.,.'\—q._, Yy

circumstances of the case, ™ where the employee is said to ~&---a 3. S 22X o f
have suffered injury during the course of employment. i "o Vv
However, a sweeping observation in that judgmznl?:f" that ﬁ?%ﬁﬂﬁmkﬂ}
“change of cadre was accorded pursuant to the report of the \:!:1{' l'f'"“"}““:“—m-} AL
medical board and therefore it has to be’® treated as change %ﬂ{_’_‘__']_"-f_ i WL

of cadre in the public interest” is unsustainable as change of noo \ S0 S
cadre pursuant to report of** medical board is not | "N Amit, A &‘ Pl

determinative of whether the transfer is for public interest or VF,?&K;#\M;L f(‘?
effected at the request of the officer*”

Having considered Rule 16 of the 1977 Rules, as per "jlldf;““ﬂihi_{l"\vk—w\
which the respondent accepted the appointment afler’® §,) _-!f._..\.,:f_l‘}a.f.kmmf:-'
consenting to be placed before the last person in the transferred s 7 N2l
post, which position is recorded in the itself,*° we are of the k Q.AQ\ Qﬁ\"lz'z_’;
opinion that seniority has 10 be with effect from 1989 only. “Ty.e &I 0 e 4.2
The decision of the**® government in issuance of final seniority = NI e
list granting seniority w.e.f. 19.04.1989 is in consonance Cﬁ'w G
:i::m Rule 16 of 1977 Recruitment Rules. This decision is 4320127 LA T~

in consonance with Rule 6™ of the 1957 Seniority Rules = _ > "= ¢
which specifically provide that where transfers are t:mde at 7. ._L..Jﬁ.il J“:“'-'?q' ‘:‘15\7_}1
the request of the officer,”® the employvee shal] be placed fiﬂ-_.-/-m-—— 2
.below all the officers borne in that class in the transferred v’ o’ \(ﬁ“'&_;" ‘L\h X
post. Before we conclude,” we may also refer 10 another = ~ N &~ Py
Division Bench judgment of the Kamataka High Court in which <. <. ¥ ot ) 4
examined the Rule 16™ in the context of an undertaking given = —1_ i ﬁ“&ﬁ |
by the employee to work as a junior-most in the transferred ?F_m*\rh\_ i Y
post.”™ The facts in our case are identical to the decision in in -3 -———.mw=".._} —\h'-—é—"--*
as much as the change of cadre occurred under the same*™ W'L\M :_-_f_'_:/‘ L ;'-f
Rule, and in fact, the employec was transferred to a similar ; - — ~
post that is, the First Division Assistant.**® Further, the officer Lf- s ,:{ 4 ) L-‘n
also gave an identical undertaking that he will occupy the * 6 g - a‘_‘&u}n/”-@ .

Junior-most position in the transferred post.*° . ¢ S\ g
o ._gm..tey:_:\_.ﬂ-__.‘m_._
0, I .
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—LJC'L The principle governing transfers in

government service has greater implications than
—Xp—F=—  mere_placement of employees. It reflects a balance

X between administrative necessity and individual
' ' convenience. Transfers made in public interest arise
from considerations such as maintaining efficiency

L % of administration, equitable distribution of staff,
g ()‘\ meeting emergent requirements of a particular unit,
.}, : or ensuring that public services are not disrupted.

CT_! | They are therefore treated as an incident of service,
,!}_:Qj and the employee so transferred retains all his

entitlements, including his seniority. This safequard
- N‘ , A exists because the officer is not moving voluntarily
4 but is being directed in the interests of the State. On
, the other hand, transfers at the request of the
employee stand on a different footing. They are
- rooted in personal circumstances like health issues,
L"O | family obligations, or preferences for location. While
beo such grounds may be genuine and even compelling,
they cannot override the larger administrative
principle that seniority in a cadre is earned by
/ t'}{‘_“:‘ continuous service in that cadre. If an employee
L'ni were allowed to carry his previous seniority while
l entering a new unit on personal request, it would
unfairly disturb the settled rights of those who have
been serving there continuously. This is why the
o I rules provide that request transferees must be
Oh

' 3} placed below the junior-most in the new cadre.

; Oy This distinction also ensures discipline and
s Co order in public administration. Seniority is not only a
- matter of personal pride but directly affects
ﬁ promotions, pay scales, and career progression.
.\@ g} Permitting request transferees to claim earlier
seniority would create resentment and litigation

among existing employees. The High Courts and the

—%Lﬁ Supreme Court have _consistently discouraged such
~\ ] _ practices, emphasizing that seniority cannot travel

with an officer when the transfer is for his personal
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reasons. At the same time, the courts have

I ; recognized the necessity of accommodating

— genuine requests, especially in cases of medical

s hardship or family difficulties. The balance is struck
) by permitting such transfers but subjecting them to
S - the condition of loss of seniority. Thus, compassion
: (,};’ ) I S is extended without sacrificing the rights of others
N or the integrity of the cadre system. Another

{ \u important dimension is that cadre strength and

. o promotional avenues are planned on the basis of

sanctioned posts. If request transferees were
o WL\_* permitted to retain their seniority, it would distort
the entire structure of promotions, leading to

,%JJAH;.%MAS-L supersession of those who have long been in line.

= Total Words: 1207
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Note: Check How Powerful Your
Vocabulary is by going through it and

let us know how many words you
already know with their meaning.

(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

(verb) described/defined fa2Iwar
SEIGH

2 [N (verb) based/established 3marRe
3. (verb) obtained/derived Ut AT
4. I(ver'b) originated/based & 3TUR

Gl TS (SN X  (noun) urgent admin

needs UMD TIIhATT

Accuracy Mantra: Try to understand difference
between following two words from the examples given.

i R A i1 (verb) causing vs.

influencing THIAT #RT FAIH PRI FedeAT
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’ = Influencing (9377 S7ci=T1)
Verb, action of producing change.

« Example: The weather is affecting the crops.

(FNTH BFell G7 GHTe 3767 eT &1)
¢ [3iCA3"W- Bringing about / Causing (@FHIFif=ad

&NAT / 1] PA])

Verb, action of carrying something out.
« Example: The manager is effecting major changes
in the policy. (Ja¢e® HfT H g3 ageira &l & el &1)

Memory Hook
« Affecting = Action of Influence

- Effecting = Execution / Bringing into Effect

7. (noun) command/request 311C2T, a person's
orders or command 3TTERITTAR

8 IS at:: (noun) freedom to decide TSGR
9 REET AT (verb) to serve/help TaT &l

10. (adjective) different/separate 37claT
11 Bai:: (noun) difference 9

12 LY (verb) acknowledged #Heara &=
13, (verb) included Tl e

14. (noun) public welfare Safed
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15. UGS EEE  (noun)  transferred  persons
TATATIRT b
16 [J2EI: (noun) service group/category Hadl

Accuracy Mantra: Try to understand difference
between following two words from the examples given.

17. AR I (noun vs. adj) reason vs.

logical Fd GATH TdHdIIc

iBRationale = Reason (hIRUi

« The rationale for the decision is safety.

[30r BT PRYT GRETT &/
Rational = Logical (FTfde)

*His plan is  rational and  practical.
3Feh JISTT dlfher 3R FragiRes &/

pARationale = Reason (&HIRUi

» The teacher explained the rationale of the rule.

foIgger & I3 BT BRUT TGHSITIT/
Rational = Logical (F7fd)

e Be rational, not emotional.

- HIgek g, dlfdep a1/

3.Rationale = Reason (V7))
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* The rationale for higher taxes is to reduce
deficit.
3 PY &I BT HRVT EIET HH BT &/

Rational = Logical (FTfde)

« It is rational to save for the future.

HIATT & [T FaaaT e dlfdbep &1

4.Rationale = Reason (&#KR7i)

* He gave the rationale behind his choice.

38 379 gAId T HRUT AT/
Rational = Logical (F7fd)

* Only a rational person can solve this puzzle.
&ael dlldher et & T8 el Gelsll Hbl &/

5.Rationale = Reason (V7))

* The rationale for punishment is discipline.
G5 T BN HFUTHA &/

Rational = Logical (F7fd)

* Her explanation was rational and clear.

3GHT TUTIUT dlfbes 3N Taw o7/



www.shorthanddictation.com


www.shorthanddictation.com


Accuracy Tips:
« If it names the "reason" — rationale (noun).

- If it describes ‘'"being logical' — rational
(adjective).

18. To avoid  heartburn: (idiom)  prevent
dissatisfaction 3TdIV & TTAT

3 Service jurisprudence JICETOBELATIINL IR

ZO.nphrasal verb) eliminate fHCTT
21. (verb) calculating 1017

Accuracy Mantra: Try to understand difference
between following two words from the examples given.

22 WAL LIRS (adj vs. noun) individual

vs. staff STHIIT GAIH FHHTRT
e 2PN - Private, Individual (5 / i)

Think:  Personal  diary, personal life.

#  Example: This is my personal opinion.

(TE N7 A5 faar &)
0 = Staff, Employees (FTFHE / PHIRT T71)

Think: Personnel department = staff section.
« Example: The company hired new personnel.

(PTA & FT PHANT A [HT))
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Memory Hook for Dictation
* Personal — ends with -al = qualities of a person.

* Personnel — ends with -nel = group of men
(staff).
23. [Jeratl(noun) future chances #fasy @
GHTIATT

Following words are to be written in
capital letters:

1. High Court: Official name of judicial institution

2. Rules: Specific government regulations (like a law

book's name)

Comma use and reasons for its

application:

6 MAIN COMMA RULES
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1. LISTS (3+ items)

Example: "founded, sourced and rooted" Rule: Put
commas between items in a list Easy tip: Count items
- if 3 or more, use commas!

2. EXTRA INFO

Example: "a value, which is distinct from transfer"
Rule: Comma before "which/who/that" when adding
extra details Easy tip: Can you remove the part after
comma? If yes, use commal

3. IF SENTENCES

Example: "If a government employee is transferred,
he carries..." Rule: Comma after the "if" part Easy
tip: IF..., then main sentence

4. HOWEVER/THEREFORE

Example: "However, if an officer is transferred"
Rule: Comma after transition words Easy tip: However
= comma after!

5. JOINING SENTENCES

Example: "employee will forego seniority, and will be
placed at bottom" Rule: Comma before "and/but"
when joining two complete sentences Easy tip: Two
complete thoughts? Comma before "and"|
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6. EXTRA DETAILS

Example: "placed at the bottom, below the junior-
most employee"” Rule: Comma before additional
specific information Easy tip: General info, then
specific details

SUPER SIMPLE MEMORY TRICK:

"3-List, Which-Extra, If-Then, However-
Comma, And-Join, More-Details"

By Sir AV Kushwaha,

Krishna Shorthand Institute,

via online Telegram Class at 7355504435
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(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

1. To fall info an error: (phrasal verb) to make a
mistake ITeTcl el

2. Blurring: (verb) (gerund) mixing or confusing two
different things Qe HIAT/HH UeT AT

3. Impugned: (verb) (past participle) challenged or
questioned the validity of something 3m&Iu/IAldT &=

4. Equivalent: (adjective/noun) equal in value,
meaning, or significance HH®HET/TATA

5. Distinction: (noun) a difference or contrast
between similar things #c/3iR

6. Essential: (adjective) absolutely necessary or
extremely important 3TdTh/STHT

7. Consequence: (noun) a result or effect that follows

from an action TRUTTH/AdTST

8. Precedents: (noun) (plural) previous legal cases

used as examples for deciding similar cases Td
SeTeXoT/fardrel
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Accuracy Mantra: Try to understand difference
between following two words from the examples given.

9. Cited vs. Sited vs. Sighted:

¢ Cited = Referenced / Quoted (357 [)
The judgment was cited in the court.

(/70T 37gTelcT H 38 13T 147

o Sited = Located / Placed (fF¥a fdIr =)
The school is sited on the main road.

(farerersr & d5 O3 R &)

¢ Sighted = Seen / Noticed (3&@r )
The pilot sighted the enemy aircraft.

(TIFTele & GO & AT Pl GaT))

Memory Hook for Accuracy in Dictation:

s Cited - law, books, reference.
 Sited — site, location, place.

 Sighted — sight, eyes, seeing.
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Site denotes a specific

Sight primarily refers to
the ability to see, the
process of seeing

location or area where
something is located

Sight” is used when m “Site” denotes a location or
referring to the act of o place where something
seaing or something that specific is situated or

is sean OCCurs,

“sight” refers to something @ “site” refers to a chosen
observed visually spot or location for
camping.

Cite

Cite is a verb that
involves mentioning or
referring to a source

"Cite’ is a verb that
involves referencing or
quoting o source,

“cite” involves mentioning
or acknowledging sources
in written work

Accuracy Mantra: Try to understand difference
between following two words from the examples given.

10. Principle vs. Principal: (noun vs. noun/adjective)
Principle = fundamental rule; Principal = main/chief

person AGId JlH H&Y

l PRINCIPAL \ VS L PRINCIPLE
i E T
S
<+
Principal — A person in a Principle — A fundamental
leading position or the truth, law, or belief.
main part of something.
Example: She stood by
Example: The school her principles, even under
principal addressed the pressure.
students at the assembly.
M A
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11. Analysed: (verb) (past participle) examined in
detail fa#iwor fohar

12. Pursuant to: (preposition phrase) in accordance
with or following & 3/dR/& dad

Accuracy Mantra: This word is often followed by
preposition ‘to’.

13. Unsustainable: (adjective) not able to be
maintained or justified Ch1s &1/3rEURN

14. Determinative: (adjective) serving to determine or

decide AU /T B dTall

15. Consenting: (verb) (gerund) agreeing or giving

permission HEHATA el

16. Seniority: (noun) higher rank based on length of
service ARSAT/AAIRET

Accuracy Mantra: short form. Both are correct.

17. w.e.f.: (abbreviation) with effect from T3l fafe
g

Accuracy Mantra: This phrase often occurs in
dictation.

18. In consonance with: (preposition phrase) in
agreement or harmony with & 3/%0/& T dTdHT HA
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19. Borne vs. Born: (verb) Borne = carried/endured
(past participle of bear): Born = given birth to &g
[T TATH STeH [erar

Accuracy Mantra: Try to understand from the
following examples:

Born = Given birth to / Originated (57=#T / 3T §37)
He was born in Delhi. (Tg facell H S=HT 4711)

Borne = Carried / Endured / Brought forth (&ge a1
/HET /1T 1))

The cost will be borne by the company. (& #G! ZRT
geT g7 STTT))

Memory Hook for Dictation
 Born — Birth (57=#)

« Borne — Burden (&ag<7 ¥l / Haell)
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20. Undertaking given: (noun phrase) a formal promise
or commitment made daa/ufdagdr & 15

21. Occupy: (verb) to hold or fill a position Uc 4T
BHIAT/BeSTT DA

Following words are to be written in

capital letters:

1. COURT NAMES

Word/Phrase Why?
Tribunal Official court name
High Court, Supreme Court Specific court institution
Division Bench Official court division
Karnataka High Court State court name

Word/Phrase Why?

Rule Specific legal rule
Rules Official regulations
Recruitment Rules Government rule set
Seniority Rules Official regulations
Word/Phrase Why?

First Division

Assistant Official position title
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MEMORY TRICK:

"Courts, Rules, Jobs, Terms, Dates, Names" = All get
capitals!

By Sir AV Kushwaha,

Krishna Shorthand Institute,

via online Telegram Class at 7355504435



(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

1. (noun) (plural) consequences or results
that follow from something fAfeard/aRoms

2. [OOEIELS: (noun) personal comfort or ease

graer/3mare

3. M3iildEZ(9d (noun) ability to work well without
waste HRATAT/SETAT

4 QLMGEE: (adjective) fair and just TAT/ITTHITA

5. Ensuring vs. Insuring vs. assure: (verb) Ensuring =
making certain; Insuring = getting insurance JliAAa
INAT  FAIH HIHT @NIel, Assure = To promise,
guarantee, or make someone feel confident (3T4TGT

gar / farera faerran)

Assure, Ensure, and Insure

% N\ 0.

assure ensure insure
(to say with confidence) (to make certain) (to arrange compensation)
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6 [N sl (adverb) by choice, not forced Fa=oT
Q/ A0 Hft &

7 . Ko UL T LIEY (noun) (plural) duties or responsibilities
aIRca/ddeg

8.(noun) liking one thing more than
another TTAfAddr/adg

9. (adjective) real and sincere, not fake
arEdiaeh/aer

10/« Y (adjective) very convincing or forcing
attention STCIBRI/HASTGL HIA dTell

11. (verb) to set aside or overrule
something JTTUhHAUT HIAT/IE Pl

12. (verb) (gerund) adjusting or

making room for THATAISTA HIAT/TATA ST

LA AR 2.  (adverb) Especially =
particularly; Specially = for specific purpose TII¥ U
d IATH @ dR W

14 @ liyal(noun) honesty and moral principles
G dT/SATAGRY
15. R GT TGN (noun phrase) significant

aspects or factors HFEAYUl HRATH/UEe]
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16.: (noun) keeping something down or
preventing dc /ATl

Following words to be transcribed in capital with their
analysis.

1. PROPER NOUNS - INSTITUTIONS

Word/Phrase Why Capital?
First Division L
BT B Official job title
State Government/country name
High Courts Official court names
Supreme Court Highest court name

2. SPECIFIC LEGAL DOCUMENT

Word Why Capital?
Rule Specific legal regulation
3. EMPHASIS/RESPECT

Word Why Capital?
State Shows respect for government

By Sir AV Kushwaha,

Krishna Shorthand Institute,

via online Telegram Class at 7355504435
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