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Note: For easier comprehension, we have divided the passages into two parts, each containing approximately 600 words. First, we have provided the text, followed by the outlines of all highlighted words/phrases, vocabulary, accuracy tips, and finally, an analysis of capital letters/words occurred in the passage.
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Regular practice of English Shorthand is key to
continuous improvement. Each day, as you practice, your
skills will enhance, leading you towards greater accuracy.

This dedication will prepare you to adeptly manage
varying dictation speeds and ultimately achieve your
goals (Govt. Job) with satisfaction.

AV Kushwaha, Krishna Shorthand Institute, Online
English Shorthand Class at 7355504435 via Telegram.
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Speed Building Mantra:

The method of writing one stroke through another is used for building speed. Itis

called intersection. It is used for frequently occurring words, phrase etc. Either

we write it through the stroke or after or before the stroke as per convenience of

speed writing. Following is given few frequently used intersection. Practice all
words at least three lines each.

STROKE

FULL OUTLINE

INTERSECTION

P

<

*

o
o
+

<

policy

Proximity only:

S

per cent

3

per annuim

&\\/&L—m“i

political party, birthday party, Christmas party, office
party

— TR N

council policy, government policy, insurance policy,

company policy
s\ 1o\ S\

5%, 10% per annum, five per cent

Use the intersection only after a numeral, but in full after an
outline, as in longhand
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The method of writing one stroke through another is used for building speed.  It is called intersection.  It is used for frequently occurring words, phrase etc.  Either we write it through the stroke or after or before the stroke as per convenience of speed writing.  Following is given few frequently used intersection.  Practice all words at least three lines each.
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Krishna Shorthand Institute, Online English Shorthand Class at
7355504435 by Sir AV Kushwaha, Shorthand Dictation Legal Matters.

& i !
professor F'rr:ufﬂaaﬁr Smith, professor of music, music profess
L b ~ \/—\_ﬁ\i /\S-ia :_:
. to make applicabion, many applications, enclosed
application BT
E;LIT:I|5|'II'I'I-:'I‘||: corporal punishment, school punishment, necessary
3 punishment
= N\ )
apparatus M CQ%
heating apparatus, electncal apparatus, soentific
apparatus
Ps

A

purpose

%%

for the purpose#, for the purposes#*, for these
purposes, for those purposes

*These two are sometimes shown as F+Ps, not intersected,

thus emitting "the", but the plural of that version could be
ambiguous, making equal sense with or without "the"

R Mo

any other purpose, primary purpose, for many
pUrpOses

If you felt this might clash with another use of Ps, could
use PPs instead
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SSC/Court Skill Test Based Dictations: It covers all skill tests
conducted by SSC etc including any Court (Supreme Court, High
Court, District Courts, Tribunals, Law Firms).

Krishna Shorthand Institute, Online English Shorthand Class at 7355504435
by Sir AV Kushwaha, Shorthand Dictation Legal Matters.

NOTE: Very important latest created passage for Supreme
Court/High Court/District Court/Tribunal etc. related skill
tests apart from speed building.

Topic: Listing of Cases Selectively in
Courts

Volume 1, Dictation No. 7

Note: Outlines of all highlighted words/phrases are
given at the end of the passage. Adopt all better
outlines than yours.

The petitioner, who is an Advocate practicing in
this Court, has filed the writ petition under Article
32 of the Constitution of India against various
officers of the Registry of this Court and the Union
of India. Prayer has been made to issue an
appropriate Writ, Order or Direction in the nature
of Mandamus directing the respondents not to give
preference to the cases filed by influential
lawyers/petitioners, law firms, etc. Prayer has been
made to direct the respondents to give equal
treatment to the cases filed by ordinary
lawyers/petitioners and not to point out unnecessary
defects, refund the excess court fee and other
charges, and not to tag the cases without order or
direction of the Court with other cases. A prayer

Krishna Shorthand Institute by Sir AV Kushwaha Through Online Telegram Class. Contact
via Telegram No. 7355504435 Page 1
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SSC/Court Skill Test Based Dictations: It covers all skill tests
conducted by SSC etc including any Court (Supreme Court, High

Court, District Courts, Tribunals, Law Firms).
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has also been made to direct the Secretary General
of this Court to take action against the erring
officers for their involvement in the listing,
clearing, and bench hunting. In the aforesaid
circumstances, considering the ongoing pandemic
caused by COVID-19, the Registry of this Court is
working with less strength, and because of the
facts described above and circumstances, we find
that there was no justification for the petitioner to
allege discrimination vis-d-vis to him and to favour
any particular individual. The defects were there in
all the three cases filed by the petitioner. The
petitioner has filed this writ application in a hurry.
When it was listed, he circulated a letter to the
effect that, as per procedure, he expected that he
would be called for interaction by Registrar of this
Court to find out his fitness whether he could argue
a case in person. The petitioner ought to know that
he is an Advocate of this Court and argues the
matter in this Court. As such, it was not necessary
to summon him for adjudging his capability as to
whether he could argue the case.

Be that as it may, circulating such a letter was
not appropriate at his stance and why he doubted
his ability to argue. There was no justification to
entertain this kind of apprehension in mind. He
ought to have been careful in circulating such a
letter seeking a wholly unjustified adjournment. In
the letter circulated by him, it was further stated
that he wanted to collect the evidence and to file

Krishna Shorthand Institute by Sir AV Kushwaha Through Online Telegram Class. Contact
via Telegram No. 7355504435 Page 2
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it, and for that purpose, he prayed for six weeks’
time. The conduct indicates that the petitioner was
careless and not serious while he made the
allegations. He filed writ application without due
enquiries, and without collecting the requisite
material. Such conduct was least expected of an
officer of this Court. The petitioner ought to have
been careful before casting unnecessary aspersions
on the Registry and staff of this Court. The
petition as filed could not be said to be
maintainable. The petitioner has impleaded the
Secretary General, various Registrars, and officers
of the Registry, SCBA, and Union of India in his
writ application. In contrast, Writ is filed against
this Court itself. He ought to have impleaded the
Supreme Court of India in the Worit application
through Secretary-General. The omission indicates
careless conduct on the part of the petitioner. The
petition was filed in undue haste. We take judicial
notice of the fact that a large number of petitions
are filed which are defective; still, the insistence is
made to list them and mention is made that they
should be listed urgently. It happens in a large
number of matters, and unnecessary pressure is put
upon the_Assistants dealing with the cases. We find
due to mistakes/carelessness when petitions with
defects are filed, it should not be expected that
they should be listed instantly.

Krishna Shorthand Institute by Sir AV Kushwaha Through Online Telegram Class. Contact
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SSC/Court Skill Test Based Dictations: It covers all skill tests
conducted by SSC etc including any Court (Supreme Court, High
Court, District Courts, Tribunals, Law Firms).

Note: Outlines of all highlighted words/phrases are
given at the end of the passage. Adopt all better
outlines than yours.

To err is human and there can be an error on
the part of the Dealing Assistants too. This is too
much to expect perfection from them, particularly
when they are working to their maximum capacity
even during the pandemic. The cases are being
listed. It could not be said that there was an
inordinate delay in listing the matters in view of the
defects. The Court functioned during the lockdown,
the cases were scanned and listed by the Registry.
The staff of this Court is working despite danger to
their life and safety caused due to pandemic, and
several of the Dealing Staff, as well as Officers,
have suffered due to Covid-19. During such a hard
time, it was not expected of the petitioner who is
an officer of this Court to file such a petition to

Krishna Shorthand Institute by Sir AV Kushwaha Through Online Telegram Class. Contact
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demoralize the Registry of this Court instead of
recognizing the task undertaken by them even during
pandemic and lockdown period. We see, in general,
it has become a widespread practice to blame the
Registry for no good reasons. To err is human, as
many petitions are filed with defects, and defects
are not cured for years together. A large number
of such cases were listed in the recent past before
the Court for removal of defects which were
pending for years. In such situation, when the
pandemic is going on, baseless and reckless
allegations are made against the Registry of this
Court, which is part and parcel of the judicial
system. We take judicial notice of the fact that
such evil is also spreading in the various High
Courts, and Registry is blamed unnecessarily for no
good reasons. It is tfo be remembered by worthy
lawyers that they are the part of the judicial
system; they are officers of the Court and are a
class apart in the society.

Regarding exemplary behaviour from members of
noble profession, in R. Muthukrishnan v. The
Registrar General of the High Court of Judicature
at Madras, Writ Petition (C) No.612 of 2016, the
Court observed in paragraph Nos. 23 and 24
concerning the expectation from gentlemen lawyers,
thus:

"23. The role of Lawyer is indispensable in the
system of delivery of justice. He is bound by the

Krishna Shorthand Institute by Sir AV Kushwaha Through Online Telegram Class. Contact
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professional ethics and to maintain the high
standard. His duty is to the court, to his own
client, to the opposite side, and to maintain the
respect of opposite party counsel also.

Total Words: 1009 Words
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phrases. Note: Adopt only those
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Outlines of all highlighted words and

phrases.  Adopt only those outlines
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(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

Leqgal/General Matter (Leqal Vocabulary Building)

1. (noun) a person who makes a formal
application to a court ITRARIRAT

2 .JELI{g%: (noun) an administrative office of a
court that handles filing and processing of cases

IS, TSI prRTed
KAWrit, Order or Dir'ec‘rion: formal written

commands issued by a court e, 3rger ar fAder

4.M(noun) a judicial order compelling a
public authority to perform a duty UIHATCT

5 N utY (noun) parties against whom a
petition or appeal is filed YT, ZaRardar

6.(noun) special treatment or priority
given to someone or something aIdT, T&TUT

7.: (abbreviation) et cetera; and other similar

things scaTfe;



8.M: (adjective) the same in amount, degree, or
status JATA, T

9.Accuracy Mantra: (LR RRL L ITY

* Excess: (noun) an amount that is more than
necessary or permitted 31fQdr, 3TARD
« Example: "Refund the excess court fee"
(extra fee paid beyond required amount)
* Accuracy tip: Use ‘"excess" for
surplus/extra quantities
* Access: (noun) the means or right to approach
or enter Ud9I, tlg?-r
« Example: "Lawyers need access to court
records" (ability to reach/obtain)
* Accuracy tip: Use ‘"access" for
permission, entry, or ability to reach
something

10. (verb) to attach or associate one case
with another SSAT, Telded BT

11 (350 (adjective) making mistakes or doing
wrong Teldll &l dTell, Jiequr

12 LN *H (noun phrase) the practice of

seeking a favorable judge or court for one's case

ARl ITATIRM I Termer




13.JPPH (adjective) continuing; currently in
progress Idl I&T, SR

14 QTER: (noun) a disease prevalent over a
whole country or the world HEARI

15.[6elAHBEL/: (noun) Coronavirus Disease 2019; a
specific infectious disease HIfds-19

16 S0l (noun) a good reason or
explanation for something 3T, =a=IRAT HROT

17 LY (noun) unfair treatment of
different categories of people #GHTd, TaTUTA

18. B (preposition) in relation to; with
regard to; compared with & HIY H, &I JoleTl H

Accuracy Mantra: When this word is dictated,
always use a dash (-) as shown.

19. (verb)  (present  participle)
distributing or spreading something UREIfeld =T,

faraRa &

20 BT: (noun) a person's attitude or position
on an issue ¥4, Tufq

21. (noun) anxiety or fear about
something; understanding 31211, 3



r¥AOught to have ﬁmodal verb phrase) should

have been; expressing duty or expectation T

qIieq AT

23.: (noun) postponement of a hearing
to another time TJa1d

24 .Accuracy Mantra: 1L TGRS G VR

* Inquiries: (noun, plural) formal investigations or

systematic examinations SiTd-Usdlel, 3=dyoT

* Example: "He filed the petition without due
inquiries" (formal investigation)

* Accuracy tip: Use ‘inquiries" (with 'i') for
formal investigations, especially in
legal/official contexts

* Enquiry: (noun) a request for information or
general question TSdTS, SITABRI AT

« Example: "I made an enquiry about the court
timings" (asking for information)

* Accuracy tip: Use "enquiry" (with 'e') for
informal  questions or  requests  for
information. Note: In American English,
"inquiry" is used for both meanings.



27.: (adjective) required by the nature of
things or circumstances; necessary 3TdRIh,

aferd

28. (verb) (present participle) throwing or
directing something (here, blame or doubt) STeleT,
SEiGl

29 IEBEY  (noun, plural) damaging  or
derogatory remarks or criticisms 3&1U, WS

30.[[PIOCH S (adjective) capable of being
upheld or supported in law TR, d¢

31 G (verb) (past tense) made a party to
a legal action U&THR TATH

32. et (phrase) showing the difference
when compared fauild, sdad faudla

33.(adjecﬁve) excessive; beyond what is
appropriate or necessary 37fdd, JcIAh

34 MBI (verb) (past tense) officially scheduled
for hearing in court dlag fohar

35. 050N  (adjective) having faults or
deficiencies aruqul, Jieqor




36. 10 (noun) firm demand or persistent
assertion 31MaE, foig

37. [ (noun) lack of attention or
consideration; negligence WTURAIE!, TATTYUTAT

38 IR (adverb) immediately; at once {d,
dcchlel

39.MMBE: (noun) excessive speed or urgency
Secdrail, 2frerdr

By Sir AV Kushwaha,

Principal,

Krishna Shorthand Institute,

via online Telegram Class through




(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

Legal/General Matter (Legal Vocabulary Building

1.To err is human: (phrase) making mistakes is
part of human nature Tl AT AAGIT TIHTT &

2.Error: (noun) a mistake;: an act of being

incorrect e, ITelcl

3.Accuracy Mantra: Too vs. To:

* Too: (adverb) excessively: also; as well dgd
e, o
« Example: "This is too much to expect"
(excessively)
« Example: "There can be an error on their
part too" (also/as well)
* Accuracy tip/mantra: Use "too

when
meaning  "excessive" or  "also" -
remember: "too" has an extra 'o' for
"overly much"



* To: (preposition/infinitive marker) indicating
direction, purpose, or forming infinitives I
3R, & fou

« Example: "He went to court" (direction)
« Example: "He wanted to collect evidence"
(infinitive marker)
* Accuracy tip/mantra: Use "to" for
direction, purpose, or before verbs -
remember: "to" goes "to" a place or
action

4.Too much: (phrase) excessive; more than

necessary or desirable Igd 31f9®, IcAlAH

5.Particularly: (adverb) especially; to a higher
degree than is usual ¥ ¥7 &, @ dk W

6 .Pandemic: (noun) a disease prevalent over a whole
country or the world HETART

7 .Inordinate: (adjective) excessive; beyond
reasonable limits 37caf¥®, 3TATURT]

8.Lockdown: (noun) a period of restriction due to
emergency when people must stay indoors dTelTelcl,

A\

9.Scanned: (verb) (past tense) examined quickly:
digitally copied Eha Thar, ST



10.Demoralize: (verb) to cause someone to lose
confidence or hope TdlcHIRd HIAT, HAldel TRIAT

11 .Instead of: (phrase) in place of: rather than &
I, & TAHT W

12 .Undertaken: (verb) (past participle) taken on or
begun (a task or responsibility) 33maT, & fraT

13.Widespread: (adjective) found or distributed
over a large area: prevalent aTU®, thel Sl

14 Blame: (verb/noun) to hold responsible for a
fault; responsibility for wrongdoing GW <,

SIYRIgoT

15.Cured: (verb) (past tense) corrected or removed
(defects); remedied &1 fohaT, FURT

16.Together: (adverb) with or in proximity to
another; collectively |1, fdclehT

17 .Reckless: (adjective) without thinking or caring
about consequences; careless oTUdlE, JHTTUTA

18.Allegations: (noun, plural) claims or assertions

without proof 3TRIU, 3fFIT

19.Unnecessarily: (adverb) without need: more
than required 3TaI®d ¥ A, ddle




20.Remembered: (verb) (past tense) kept in mind:;
recalled I7¢ @1, TIROT foham

21 Worthy: (adjective) deserving respect or
attention; honourable IJTT, FATAI

22 .Exemplary: (adjective) serving as a desirable
model; outstanding 310N, 3MTER

23 .Behaviour: (noun) the way one conducts oneself;

manner of acting cIdER, 3T

24 .Judicature: (noun) the administration of justice;
a court of law =IIUTTIRT, =ITATTAHBIOT

25.Gentlemen: (noun, plural) courteous and
honourable men; professionals d=ait, Hg W

26 .Indispensable: (adjective) absolutely necessary:
essential 3TURER, AcITARTD

27 .Professional ethics: (noun phrase) moral

principles governing professional conduct <ITaHTIH

Afdedr

28 .Intellectual: (adjective/noun) relating to the
intellect; a person of superior intellect @ifgsh

29 .Repose: (verb) to place (trust or confidence) in
someone IWAT, HITAT



30.Immense: (adjective) extremely large or great;
vast 3cAAF, TaQmer

31 Litigants: (noun, plural) people involved in a

lawsuit dEHRT, HheAdTS
32.Accuracy Mantra; Ensure vs. Insure:

* Ensure: (verb) to make certain that something will
happen; to guarantee AR I

« Example: ‘"Lawyers ensure that justice is
delivered" (make certain/guarantee)

* Accuracy tip/mantra: Use "ensure" for making
sure/quaranteeing - remember: ‘ensure"
means "make sure" (both have 'e')

* Insure: (verb) to provide insurance coverage: to
protect against financial loss SYAT HIAT

« Example: "I need to insure my car against
accidents" (provide insurance)

« Accuracy tip/mantra: Use ‘"insure" only for
insurance/financial protection - remember:

e

"insure" has for "insurance"

35.Untainted: (adjective) not contaminated or

corrupted; pure fatheld, Yg

36.Youngsters: (noun, plural) young people 3a,
SAlsTare



37.Survival: (noun) the state of continuing to live
or exist Sdd I&ar, iedcd

38.Formative years: (noun phrase) the period
during which one's character develops URTHe% dv,
TAHATOTRRY el

39.Nobility: (noun) the quality of being noble in

character; moral greatness HellcIdl, 3GId]

40.Attached: (adjective) emotionally connected or
devoted Sf3T T37, <A I dTell

41 Recipient: (noun) a person who receives

something UTHedT, U aTell

42 .Behind: (preposition/adverb) at the back of: not
visible 01, &

43.As a matter of fact: (phrase) actually; in
reality aEdd #, 9 a1 I8 ©

44 Impartially: (adverb) in a fair and unbiased
manner TATUST §T &, JUSTUT

45 _.Money guzzlers: (noun phrase) people who are
excessively greedy for money YUd-dlicu, U &
olTera



46 .Ambulance chasers: (noun phrase) lawyers who
seek to profit from accident victims in unethical
ways GEEAT Bl BT 3ol dTel dehiel (3l &7 A)
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Accurac Building Analysis of
Capitalization:

Capitalization

Proper Nouns - Names of Specific
Entities

1.Article 32 - Specific article in the Constitution
(proper noun)

2 .Constitution of India - Official name of the
constitution (proper noun)

3.India - Country name (proper noun)



4 Registry - Supreme Court Registry office (proper
houn)

5.Court - Supreme Court specifically (proper noun)

6.Union of India - Official government name (proper
noun)

7.COVID-19 - Disease name (proper houn/acronym)

8.Secretary General - Official title (proper noun)

9 .Registrar - Official position (proper noun)

10.Supreme Court of India - Official institution
name (proper noun)

11.SCBA - Supreme Court Bar Association (acronym)

12.High Courts - Specific judicial institutions (proper
houn)

13.R. Muthukrishnan - Person's name (proper nhoun)

14 Registrar General - Official title (proper noun)

15.High Court of Judicature at Madras - Official
court name (proper noun)

16.Madras - City name (proper noun)

17 .Writ Petition (C) No.612 of 2016 - Specific
case humber (proper noun)



Legal Terms

18.Writ - Specific type of legal order (legal
convention)
19.0rder - Formal court command (legal convention)
20.Direction - Formal court instruction (legal
convention)
21 Mandamus - Specific legal remedy (legal
convention)

Titles and Professional Designations

22.Assistants - Job title in Court (proper noun)

23 .Deadling Assistants - Specific job position (proper
houn)

24 .Dealing Staff - Specific staff category (proper
houn)

25.I— First person singular pronoun (grammatical rule -
always capital)

26.Covid-19 - Alternate spelling of COVID-19
(disease hame)

27 .No. - Abbreviation for Number (standard
abbreviation capitalization)

28.(C) - Case type designation letter (standard legal
citation format)



Summary of Capitalization Rules

1.Proper nouns - Names of people, places,
institutions, titles

2.Legal documents/remedies - Writ, Order,
Direction, Mandamus

3.Professional titles - Advocate, Registrar,
Secretary General, Officers

4. Acronyms - All letters (SCBA, COVID-19)

5.First person pronouns - "I" and "We" (always
capital)

6.Official positions - Secretary General, Registrar,
Dealing Assistants

7 .Case citations - Proper formatting rules (No.,
letters)

8.Important legal classes - Lawyers, Advocates,
Litigants (for respect/emphasis)

9.Specific institutions - Court, Registry (when

referring fo Supreme Court specifically)
10.Countries - India
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