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Court Skill Test Based Dictations: It covers all skill tests
conducted by any Court (Supreme Court, High Court, District
Courts, Tribunals, Law Firms) including SSC etc.

Topic: Service Matters
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The principle governing transfers in
government service has greater implications than
mere_placement of employees. It reflects a balance
between administrative necessity and individual
convenience. Transfers made in public interest arise
from considerations such as maintaining efficiency
of administration, equitable distribution of staff,
meeting emergent requirements of a particular unit,
or ensuring that public services are not disrupted.
They are therefore treated as an incident of service,
and the employee so transferred retains all his
entitlements, including his seniority. This safequard
exists because the officer is not moving voluntarily
but is being directed in the interests of the State. On
the other hand, transfers at the request of the
employee stand on a different footing. They are
rooted in personal circumstances like health issues,
family obligations, or preferences for location. While
such grounds may be genuine and even compelling,
they cannot override the larger administrative
principle that seniority in a cadre is earned by
continuous service in that cadre. If an employee

were allowed to carry his previous seniority while
entering a new unit on personal request, it would
unfairly disturb the settled rights of those who have

been serving there continuously. This is why the
rules provide that request transferees must be
placed below the junior-most in the new cadre.

This distinction also ensures discipline and
order in public administration. Seniority is not only a
matter of personal pride but directly affects
promotions, pay scales, and career progression.
Permitting request transferees to claim earlier
seniority would create resentment and litigation
among existing employees. The High Courts and the
Supreme Court have _consistently discouraged such
practices, emphasizing that seniority cannot travel
with an officer when the transfer is for his personal
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reasons. At the same time, the courts have

I ; recognized the necessity of accommodating

— genuine requests, especially in cases of medical

P hardship or family difficulties. The balance is struck

) by permitting such transfers but subjecting them to
S the condition of loss of seniority. Thus, compassion
(’.L;J ) _F - is extended without sacrificing the rights of others

N or the integrity of the cadre system. Another

ﬁ \u important dimension is that cadre strength and

o promotional avenues are planned on the basis of

sanctioned posts. If request transferees were
o WL\_* permitted to retain their seniority, it would distort
the entire structure of promotions, leading to

’%T“"‘H”EWS‘L supersession of those who have long been in line.
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(Increase your vocabulary:

Learn New and Important Words of the Matter)
Keep revising all new words learned.

1. (noun) (plural) consequences or results
that follow from something fAfeard/aRoms

2. [OOEIELS: (noun) personal comfort or ease

graer/3mare

3. M3iildEZ(9d (noun) ability to work well without
waste HRATAT/SETAT

4 QLMGEE: (adjective) fair and just TAT/ITTHITA

5. Ensuring vs. Insuring vs. assure: (verb) Ensuring =
making certain; Insuring = getting insurance JliAAa
INAT  FAIH HIHT @NIel, Assure = To promise,
guarantee, or make someone feel confident (3T4TGT

gar / farera faerran)

Assure, Ensure, and Insure

% N\ 0.

assure ensure insure
(to say with confidence) (to make certain) (to arrange compensation)
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6 [N sl (adverb) by choice, not forced Fa=oT
Q/ A0 Hft &

7 . Ko UL T LIEY (noun) (plural) duties or responsibilities
aIRca/ddeg

8.(noun) liking one thing more than
another TTAfAddr/adg

9. (adjective) real and sincere, not fake
arEdiaeh/aer

10/« Y (adjective) very convincing or forcing
attention STCIBRI/HASTGL HIA dTell

11. (verb) to set aside or overrule
something JTTUhHAUT HIAT/IE Pl

12. (verb) (gerund) adjusting or

making room for THATAISTA HIAT/TATA ST

LA AR 2.  (adverb) Especially =
particularly; Specially = for specific purpose TII¥ U
d IATH @ dR W

14 @ liyal(noun) honesty and moral principles
G dT/SATAGRY
15. R GT TGN (noun phrase) significant

aspects or factors HFEAYUl HRATH/UEe]
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16.: (noun) keeping something down or
preventing dc /ATl

Following words to be transcribed in capital with their
analysis.

1. PROPER NOUNS - INSTITUTIONS

Word/Phrase Why Capital?
First Division L
BT B Official job title
State Government/country name
High Courts Official court names
Supreme Court Highest court name

2. SPECIFIC LEGAL DOCUMENT

Word Why Capital?
Rule Specific legal regulation
3. EMPHASIS/RESPECT

Word Why Capital?
State Shows respect for government

By Sir AV Kushwaha,

Krishna Shorthand Institute,

via online Telegram Class at 7355504435



www.shorthanddictation.com


	Memory Hook
	Memory Hook for Dictation
	6 MAIN COMMA RULES
	1. LISTS (3+ items)
	2. EXTRA INFO
	3. IF SENTENCES
	4. HOWEVER/THEREFORE
	5. JOINING SENTENCES
	6. EXTRA DETAILS

	SUPER SIMPLE MEMORY TRICK:
	Accuracy Mantra: Try to understand from the following examples:
	Memory Hook for Dictation
	1. COURT NAMES
	2. LEGAL RULES & DOCUMENTS
	3. JOB TITLES

	MEMORY TRICK:
	1. PROPER NOUNS - INSTITUTIONS
	2. SPECIFIC LEGAL DOCUMENT
	3. EMPHASIS/RESPECT


