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Increase Your Vocabulary: Learn New and

Important Words from the Passage
Dictated

SSC/General/Legal Matter

1N TR GIE  (houn phrase) government-owned

businesses or enterprises HdI{Ad SUHHA

2. (verb) to produce or generate (profits, results, or
returns) 3cUeed AT / el

3.: (noun) (plural) profits or income generated from
an investment Ufd%hel / oA

4.: (verb) to reduce or make less heavy (burden, load,
or difficulty) & AT / Tohl Bl

5. (phrasal verb) to turn to or adopt (a particular

course  of  action) HERT oAl / 39ATAT
ACCURACY MANTRA -

VERBS THAT NATURALLY "FOLLOW TO": In English, some verbs
are often followed by “to” because the verb itself points toward an
action, choice, decision, or movement.

“% Golden Rule:

If the verb shows direction, decision, or dependence —your
must write “to".



1. Resort to

Meaning: fo furn to something as a last or necessary option
Hindi: TERT oIdT / AST H 30T
Example:

* He resorted to legal action.

* The police resorted to force.

Dictation Tip:
"Resort” is never used alone in this sense.
X resort something —» wrong

resort to something — correct

Your pen must write TO instantly after "resort”.

2. Adhere to

Meaning: to follow strictly
Hindi: OTeiet &ham / 3¢ g

Examples:

* Employees must adhere to the rules.

* We should adhere to the schedule.
%% Why "10"? Because you are attaching yourself to a rule or principle.
@© Accuracy Mantra:

Adhere = stick — stick to

3. Refer to

Meaning: to mention / to look at
Hindi: 3ol T / HeaT ol




Examples:
* He referred to the report.
* Please refer to page 10.

A\ Very common SSC mistake:
X refer the book
refer to the book

4. Object to

Meaning: to oppose
Hindi: 3maf &aam

Examples:
* She objected to the proposal.
* They object to the plan.

%% Grammar Logic:
You are directing your opposition towards something — hence to

5. React to

Meaning: fo respond

Hindi: gfafshar ¢ar
Examples:
* He reacted to the news.
* The market reacted to the policy.

Dictation Alert:
"React” always sounds complete, but without "to” it is incomplete.




6. Respond to

Meaning: to reply
Hindi: 3% a1

Examples:
* Please respond to the notice.
* He did not respond to the email.

%% Accuracy Trick:
Respond = answer — answer to

7. Lead to

Meaning: fo result in
Hindi: BpROT g1

Examples:
* Negligence led to the accident.
* Hard work leads to success.

A\ Dictation Trap:
Do NOT write "lead for” or “lead into" unless clearly spoken.

8. Contribute to

Meaning: to help in causing

Hindi: Jerere &ar
Examples:
* Pollution contributes to climate change.

* She contributed to the project.



%% Think:
Contribution always goes towards something — to

9. Submit to

Meaning: to surrender / to obey
Hindi: HHUOT T / AT ofel

Examples:
* He submitted to authority.
* The accused submitted to the court.

Steno Tip:
In legal dictation, submit to the jurisdiction is very common.

10. Confess to

Meaning: to admit
Hindi: TR

Examples:
* He confessed to the crime.
* She confessed to her mistake.

A\ Accuracy Warning:
X confess the crime (spoken English ok sometimes)
confess to the crime (exam-safe)

In Short:
Verb Most often follows
resort to
adhere to
refer to




Verb Most often follows
object to
react to
respond to
lead to
contribute to
submit to
confess to

6.: (adjective) relating to large business companies
or corporations faufda / sulke

7. (adverb) in a continuous and gradual manner
IR / R §U &

8.: (noun) the point at which no more can be
absorbed or accepted EJfA / qular

9.: (noun) energy, strength, and capacity for activity
Sliaet 2k / S

10.: (verb) to avoid or neglect (a duty or responsibility)
AT / e 8 Tl

11. (verb) (third person singular, present ftense) to
finish or complete EATH HAT / TATHY fAhToraAm

12 /&1L EAAZNE  (adverb) relatively; in comparison to
others Jedlca® &0 &

13/ y:  (noun) (plural) conditions or facts
affecting a situation TREAfa=T




14. (adverb) in a clear and easily understandable
manner ¥UE ¥T & / a1gdr &

By Sir AV Kushwaha,

Krishna Shorthand Institute,
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Accuracy Builder:

Capitalization:

Part 1: Capital Letters Analysis

Capital Word Reason Simple Rule
Sip Title of respect Always capﬁahze when addressing
someone directly
Specific When referring to THE national Budget
Budget :
document (not just any budget)
Flrlcfnce Official title Job titles when referring to a specific
Minister person
Tenth Five N
Vear Plan Proper name Official government plan names
Refers to When it means THE Tenth Five Year Plan
Plan . :
specific Plan  |mentioned before
Communist |Political party "
A
Party A\ \ Il political party names
Congress Political party |Short for Indian National Congress
Great War |Historical event|World War I (official hame used then)
Specific When referring to THE Indian
Government )
government Government (not government in general)
Ministries Government Official departments of state
departments




Three Simple Rules for These Capitals:

Rule 1: NAMES

Real names of people, places, organizations

* v Communist Party, Congress, Great War

Rule 2: TITLES

Official positions/documents when specific

* v Finance Minister, Budget, Tenth Five Year Plan

Rule 3: RESPECT

Direct address in formal speech

* v Sir (like "Mr. Speaker" in Parliament)

Common Mistake to Avoid:

* "common man" = NO capitals (general term)
* "Finance Minister" = YES capitals (specific person's title)

Part 2: Punctuation & Commas Analysis

Punctuation Chart

that..."

Mark Usage in Text Reason Simple Rule
C : A '
R oTn.rlna ShiEs "Sir, the Budget..." |Vocative .ddressmg someone
Sir directly
Comma d.es.c.r'lbed and Clause Introducing
W _w |criticised, as one ,
before "as separator explanation

Comma after

"T agree, Sir, that..."

Parenthetical

"Sir" interrupts the




Mark Usage in Text Reason Simple Rule

"agree" sentence
Comma after |"To my mind, Sir, Introductory |Phrase at start of
"mind" the.." phrase sentence
Comma after |"This Plan, fo my Parenthetical |Extra info in the
“Plan" mind, Sir,..." insertion middle
C

omma | ambitious, in view |Clause Adding
before "in | .
view" of... separator reason/explanation

Comma after
"said"

"as I said, is
nearer..."

Parenthetical

Brief interruption

Comma
before "or"

" ..others can claim,
or at least..."

Alternative
option

Showing another
possibility

The 5 Most Important Comma Rules Here:

1. VOCATIVE COMMAS (Addressing someone)
* Before: "I agree, Sir, that..."
* After: "Sir, the Budget..."
* Both sides: "To my mind, Sir, the Budgeft..."

2. INTRODUCTORY PHRASES

* "To my mind, Sir, the Budget..."

* "According to us, however, Sir..."

* "As a matter of fact, most of us..."

3. PARENTHETICAL INSERTIONS (removable extra info)

* "This Plan, to my mind, is not..."
* "We are passing, Sir, through..."

* Remove what's between commas—sentence still works!




4. BEFORE COORDINATING CONJUNCTIONS (in compound
sentences)

e "..it is not very ambitious, but looking to our needs..."
* Only when joining two complete sentences

5. IN LISTS

* "sincere, conscientious and at the same time" (3+ items)
* "strength, in vitality and in capacity" (parallel structure)

Common Student Mistakes:

X "Sir the Budget.." » v "Sir, the Budget.." X "To my mind Sir.." > v
"To my mind, Sir,.." X "I agree Sir, that.." > v "I agree, Sir, that..."

By Sir AV Kushwaha,

Krishna Shorthand Institute,
via online Telegram Class at 7355504435
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